KEVIN E. O’CONNOR, CSP

Audiovisual Needs:

· Two (2)  flipcharts (with Magic Markers) One flip chart in each front corner of the room.
· Wireless Lavaliere microphone, even for small groups

· Projector for use with PowerPoint, with the largest screen available

· Kevin will bring his own computer (MacBook Pro) and adapter

Room Set Up

Prefer chairs only. 

Long tables on the walls OK for eating and working. Chairs only provides more interactive opportunity and more space for Kevin’s program. 

Please call him to discuss this with any concerns.

If tables need to be used, please set aside a 10 foot diameter empty circle of space 

in the middle of the room for demonstration/audience participation Kevin will be conducting.

For each participant: IMPORTANT

Name tags with first names in LARGE letters, if using a lanyard, please have names on both sides of the name tag. 
Kevin is a vegetarian. If possible a meal without meat would be appreciated.
