AV Requirements

Mack Dryden

GUEST ROOM PREFERENCE

Since my wife doesn’t let me smoke my pipe within 200 miles of our house, I prefer a smoking room. If smoking rooms aren’t available, don’t sweat it. It’s better for me to abstain or go outside, anyway. Since I’ve left stuff in hotel drawers in 36 states, I prefer two beds so I can spread my stuff in full view on one of them.
TECHNICAL PREFERENCES:

I make no demands on a client, but to maximize the experience for me and the audience, arranging for the following is ideal:

· A hands-free, lavaliere-type clip-on microphone. 

· A PowerPoint projector and screen. I always bring my own laptop and remote unit, but will transfer the presentation to another computer if preferred. The screen should be to the side of my performance area and not directly behind me, so I don’t block it and so stage lights don’t wash it out (if the stage is large enough for me to stand to the side, that’s fine). I’d also like a connection available so I can place my laptop in front of the stage for use as a confidence monitor. 
· A stage at least 12 feet wide and six feet deep, higher than the audience (amphitheatres excepted, of course), lit brighter than the audience and positioned so I can be seen and heard by everyone. If a lectern  (podium) is onstage when I speak, please place it to the side, and at least 3 feet from the front edge of the stage so I can comfortably walk downstage (in front) of it.

· I’d like to have a standard, skirted rectangular table (about 6’x2’) on one side of the stage. 

· The room clear of any other activities, e.g., dinner service, open bar or tradeshow booths, palm readers, caricaturists (yes—it has all happened), etc. 

· A sound-check and chat with the A/V person before my presentation. 

Also: Can you arrange for the following guest-room items to be delivered to the stage by housekeeping, and hidden so audience members can't see them? (I'm going to thank the hotel for the free shampoo and other lovely room gifts).  I'd like to have a blow dryer, a coffee maker complete with pot, and an ironing board, all unwrapped so we don’t have to deal with packaging. If there's no coffee maker, a clock radio or a small lamp will do. The small items can go in a podium if one is onstage, and I can hide the ironing board under the skirted table onstage or even behind the stage.

Finally, I tell a story in my speech about my stay in an African prison (you've hired a jailbird!), and I've written a book about it. I usually set up a table in the back of the room and sign books to whomever would like to purchase them. My onstage commercial lasts exactly ten seconds. If that is allowed, will you please see to it that a skirted table and chair are set up in the back of the room or wherever it's appropriate?  
I look forward to having a great time with your group.
